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D~ATEe July 11, 2022

TO: Civil Service Commission

FROf~: Ajita Patel, Personnel Director

RE: Civil Service Designation —General Manager Animal Services

County Code section 3.12.040 identifies those officers and employees that are not included

within the County's Civil Service system. The Animal Shelter will be experiencing turnover due

to ehe resignation of the long held unrepresented executive management General Manager

Animal Services position. This position has been reviewed for non-civil service designation.

The General Manager Animal Services position plans, organizes and manages the County's

animal shelters and animal control services. This position is responsible for the overall

operation of the agency and oversees a comprehensive program that emphasizes public

education and animal welfare. The General Manager position reports directly to and is

appointed by the Animal Shelter Board of Directors. The General Mlanager Animal Services is

currently a Civil Service position and staff recommends that this position be designated as an

at-will non-civil service position to better align with all other similarly situated department head

positions.

A four-fifths vote of the Commission is required to suspend competitive examinations pursuant

to 3.12.010. Subsequent to your Commission's approval, afour-fifth vote by the Board of

Supervisors is required to amend County Code section 3.12.040, pursuant to 3.04.030.

Thank you in advance for your consideration.

Cc: fVicole Coburn, Assistant County Administrative Officer



SUMMARY FQR DE9.Et~ATED CLASSI~ICAT10N5

April - ~un~ a02~

~~~aas~rrga~a~~ A~Aoa~ ~~roposed Class (if ap~licable~ Class After IP~rsonne~ S~ud~

Clerk of the Vacant reclassification of Economic Development Principal/Senior/Associate/Assistant Principal/Senior/Associate/Assistant
Board Coordinator Administrative Analyst Administrative Analyst
Health Services

Add (Z} new 1.0 FTE positions Clinic Physicians Clinic PhysiciansAgency

Health Ser~iices
\/scant reclassification of Accounting Technician Sr. Accounting Technician Sr. Accounting TechnicianAgency

Health Services
Vacant reclassification of Admin Aide Clerical Supervisor I Clerical Supervisor wAgency

Human Services Vacant reclassification of Mental Health
Social Work Supervisor 9 Social Work SupervisorDepartment Supervising Client Specialist

Human Services
Vacant reclassification of Program Manager Assistant Division Director - HSD Assistant Division Director - HSDDe~artmenc

Human Services
Add (2) new 1.0 FTE positions Social Worker II Social Worker EI~epartmenY

Information
Vacant reclassification of IT Net/Comm Analyst II IT filet/Comm Analyst III IT IVet/Comm, Analyst II!Services

Parks Vacant reclassification of Recreation Coordinator Program Coordinator Program Coordinator

Vacant reclassification of Parks MaintenanceParks Parks Superintendent Parks SuperintendentSupervisor

Parks Vacant reclassification of Secretary Clerk 10 Clerk II
Senior Departmental Administrative Senior Departmental AdministrativeProbation \/scant reclassification of Program Coordinator
Analyst Analyst

Probateor? Add new 1.0 FTE position
Senior Departmental Administrative Senior Departmental Administrative
Analyst Analyst



~epa~t~ec~~ Actsor~ Proposed Class (if applicable) Class After Personnel Study
Probation Add new 1.0 FTE position Probation Division Director Probation Division Director

Public Defender
Vacant reclassification of (4) Public Defender
Investigator I/II Public Defender Investigator III Public Defender Investigator III

Public Defender Add new 1.0 FTE position Chief Public Defender Investigator Chief Public Defender Investigator

Public Defender Add (2) new 1.0 FTE positions Paralegal Paralegal

Public Defender Add neuv 1.0 FTE position Sr. legal Secretary Sr. Legal Secretary

Public Defender Add (4) new 1.0 FTE positions Legal Secretary I/II Legal Secretary I/tl

Public Defender Add new 1.0 FTE position Receptionist Receptionist

Public vVorks lob specification update Sanitation Maintenance Worker I Sanitation Maintenance Worker
Public \hlorks Job specification update Sanitation Maintenance Worker II Sanitation Maintenance Worker II
Public V~/orks Job specification update Sanitation Maintenance Worker III Sanitation Maintenance Worker III
Public Works Job specification update Pump Maintenance Mechanic Pump Maintenance Mechanic

Public \Norks Vacant reclassification of Engineering Tech III/II/I Engineering Aide II/I Engineering Aide II/I



PROVISiONAi.~ REPORT
Apri12022 —June 2022

APPoanganent ~ — -- -- -----..------~---- 

~YPe of 

- ----- — --~,

Date ~e~artment Classification Reason for Filteng Posifion Recruitment Plan/Status~ Appointment

j To ensure maintenance of Provisional 'I Recruitment to be conducted in '.
6! 1 1 /22 General ' C'ustodian

I custodial needs while recruitment I Substitute Promotion I coming weeks.Services

— ~

-- - __ '--- --- -
Leadworker

; _-- --- --_ _- ---
~

_
_~_takesplace 

_ _----.__-

—. -.

-

I ---_.. _ -------------- -- ''

'~
Animal To ensure cont~nu~ty of

~-- 
Provisional

I; 
p ~6i 13iZ2

Services
~cnera) NfanaQerb ..~

I leadership while recruitment
' Promotion ~ ogr sus Posit on being

i
/~u[hority

Animal Services ~
takes place

i j changed to Non-Civil Service
I
I—- --

~
status.

Health
Mentai Health

~
~ To ensure the continuation of

~ Provisional 'Recruitment to be conducted in~~~5,~~ 
Sen ices

Supervising Client critical Mental Health Services
Promotion ~ comins, weeks. i,

~̀~e~~y '~ Specialist (2) while recruitment takes place ~~ '~,

dumber of Provisional Ap~ointrnents

April -June April -June
I T'vpe of Ap~ointrx~ent 2021 2022i

~ Provisional 25 I 0

Provisional Promotion S 4
C-- -- __- ---- 

''
I, Provisional Substitute 0 ~ 0

_Provisional Substitute Promotion Z _ --_!— I — o

Previsional to Probationary ~ 0 ~~ 6
I

Civil Sec,~~ce Rule 130.VLG: When there are i~~s than five (5} qualified eligibles on any appropriate employment list, the Personnel Director may authorize the provisional appointment of any
mdi~ idu.~l meeting the established standards for (tic position pending the establishment of an eligible list, but in an}~ event, nn ,uch provisional appointment shall continue for longer than the
tollo~r~n!_ excc~t as noted belmu under Section 2: Successive pro~•isiona{ ap~intments shall not be allowed, ercert that one additional temporary authomation for the ~1mc Icneth of time ac the
ongmal pn~visinnal appointment may be authorized by the Personnel Dircetor pro~•ided that due diligence .vas exercised to establish an eligible list, or drat other valid reasons exist to justify the
extended Pri~vision~l appc~intmcnt ~~hich do not c~adc the compciiti~~c principles of the merit system. In the c~•cnt that a provisional appointment is made for a COV1D-19 p,indcmic responcc
acsi~ninent (i.e., staffinc she{ters, public health res~nse, fiscal reimbursement support. recruitment support, logititics, etc.), the ap~inUnent maY be extended For the duration of the emergency as
declared b~~ fedcr:~l. state, or rnunty kovemmenL (Res. 144-2021. 5,'?5,'z~ ~


